St. David’s Clinic – Private Work Request

To request private work please complete this form and send to admin.w93054@wales.nhs.uk or hand it in to the front desk (FAO Admin Team). Once your request is received, we will contact you with further information and payment details. If we receive no acknowledgement or payment after 2 months, we will assume your request is no longer needed and resubmission will be required. 

Important Information 
· Private work can take up to 4-6 weeks to complete from confirmation of payment, but we do aim to complete work sooner.
· Private work is chargeable, and we do require pre-payment for requests. Charges do vary depending on what work is being requested and urgent/expedited requests will be charged at a higher rate.
· We do not take requests over the phone, only in writing. 
· Fees are non-refundable once the work has been completed. 
· Incomplete forms/requests will be returned. 
	Patient Information

	Patient Name
	

	Date of Birth
	

	Third Party Requesting (if not the patient)
	

	E-mail address
	

	Contact Number
	



Forms (E.g Medical Certificate, Firearms Proforma, Fit to Fly)
Please submit the form with this request. Please complete all relevant sections of the form before 
submission, incomplete forms will delay processing.

Medicals
· There is an approximate wait time of 4 weeks for appointments (from payment confirmation). 
· We will contact you to book an appointment when one is available. 
· Please be aware that wait times can vary depending on the availability of appointments. 
· For DVLA Medicals, the DVLA will request these on your behalf, please do not submit a request.

Adoption/Foster Medical Please submit the medical form with your request. 
You must complete sections A and B before submission.

Taxi/HGV - Please do not submit the form, just your request. 
	Letter from a GP – Please write the details of your request below









	Other Request
Please Specify
	


An optician must complete your vision assessment section before an appointment can be booked.

Identification and Collection:
When collecting private work you must bring photo ID (e.g. passport, driver’s license) as proof of your identity.
If someone is collecting on your behalf, you must inform the surgery of who to expect and ask them to bring photo ID.

Applicants Signature: …………………….………………..…….   Date: …………………………………………………

